Reallocation of Expenses Over 90 Days (Cost Transfers and JLRFs)

According to University policy, restricted funds should be reconciled and reviewed by the Principle Investigator on a monthly basis. With this being said, it should not be common practice to redistribute salary or any other expense over 90 days after the original charge was incurred. When submitting a JLRF over 90 days, please be sure it is accompanied with a JLRF Justification over 90 days form. Without this form, we will not be able to process your JLRF. The Justification form needs to provide specific detail of why the change is being made three months after the original charge. Cost transfers over 90 days need to be justified before redistribution will be allowed. The Cost Transfer form provides space for such justification. Please explain in detail why the change is being made three months after the original charge.

All forms can be found at the following link: http://www.controller.msstate.edu/forms/.

